OFFICER RESPONSIBILITIES

President

1. Work with Vice President in setting up committees and subcommittees.

2. Check with committee chairs to make sure tasks are getting done.

3. Hold meetings with division chairs once a month.

4. Be knowledgeable about parliamentary procedure. 

5. Attend the Alpharma CAP meeting once a month.

6. Coordinate at least one officer meeting a month, sometimes two.

7. Coordinate the completion of the national chapter award application.
8. Schedule events with Principal.

9. Maintain a chapter web page.

10. Set a positive example for all members to follow.

Vice President
1. Work with President in setting up committees and subcommittees.

2. Coordinate a training session for POA chairs.

3. Check with committee chairs to make sure tasks are getting done.

4. Hold meeting with division chairs once a month.

5. Maintain a copy of the POA and monitor the completion of activities.

6. Bring POA to every chapter meeting and officer meeting.

7. Help president complete national chapter award application.

8. Make the contacts for guest speakers and special programs for chapter meetings.

9. Coordinate the completion of the conservation award application.

10. Set a positive example for all members to follow.

Secretary 

1. Prepare and post an agenda for each FFA meeting in classroom.

2. Keep accurate minutes with names of each meeting.

3. Write thank you notes after each major activity on FFA letterhead.

4. Send invitations for major activities.

5. Print out member of nine weeks certificates.

6. Keep an accurate account of member involvement at meetings and activities.

7. Set a positive example for all members to follow.
Treasurer 

1. Keep our account information on computer and update monthly.

2. Work with Linda on our FFA account.

3. Print out FFA membership cards.

4. Give treasurer reports at chapter meetings.

5. Help advisor complete membership roster for dues.

6. Pick up various items such as pizza certificates and frames for students of nine weeks.

7. Set a positive example for all members to follow.

Reporter

1. Publish 4 chapter newsletters during the year.

2. Prepare and maintain our chapter scrapbook. (Do not wait to last minute!!!!)

3. Collect scrapbook material at each activity.

4.  Pick up two copies of the local newspaper when there is FFA news.
5. Help advisor take pictures.

6. Submit articles to national magazine and state newsletter.

7. Submit articles to local newspaper.

8. Work with advisor on chapter power point show.

9. Set a positive example for all members to follow.

Sentinel

1. Maintain order during FFA meetings. – Kick people out if needed.

2. Get meeting room ready before each meeting.

3. Welcome people at activities and get members to assist.

4. Maintain order during FFA activities.

5. Work with reporter in collecting newspaper articles.

6. Set a positive example for all members to follow.

Student Development
1. Train the committee chairs in your division about responsibilities.

2. Have a meeting with your committee chairs once a month.

3. Give blank committee report sheets to committee chairs.

4. Keep a file of all committee reports.

5. Be sure activities that are planned, get completed. 

6. Set a positive example for all members to follow.

Chapter Development

1. Train the committee chairs in your division about responsibilities.

2. Have a meeting with your committee chairs once a month.

3. Give blank committee report sheets to committee chairs.

4. Keep a file of all committee reports.

5. Be sure activities that are planned, get completed. 

6. Set a positive example for all members to follow.

Community Development

1. Train the committee chairs in your division about responsibilities.

2. Have a meeting with your committee chairs once a month.

3. Give blank committee report sheets to committee chairs.

4. Keep a file of all committee reports.

5. Be sure activities that are planned, get completed. 

     6.  Set a positive example for all members to follow
